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MEMO TO: Elementary Staff 
 
c.  Senior Administration 
     
FROM: Riley Culhane, Associate Director, Learning Support Services 
  Marion Moynihan, Superintendent of Student Achievement 
  Craig Smith, President, ETFO, Thames Valley Teacher Local 
  Terry Card, President, ETFO, Elementary Occasional Teachers 
         
SUBJECT: Elementary Report Card Update 

 
DATE:  2020 May 28 
 
 
 
On May 27th, the Ministry of Education published a memo entitled Additional Assessment and Reporting 

Clarification and Guidance.  While the Ministry memo (below) contains information which, in many 

ways, mirrors the information we have previously shared for the production of report cards, there are 

some differences. 

 

Please note the following: 

 

• The Kindergarten Communication of Learning (CoL) will be based on observations of key 

learning and growth from the beginning of Term 2 (January 31) to March 13 in each of the Four 

Frames. Teachers may choose to include comments on growth in learning demonstrated during 

the school closure period when it is to the child’s benefit.  We want to acknowledge and honour 

the work which staff may have already completed with respect to the CoL and note that any 

personalized student comments which were derived from achievement prior to Term 2 and have 

already been inserted into the software, do not need be altered as we do not wish to increase 

educator workload. 

 

• Students in Grades 1 to 8 will be assigned the grades/marks based on their learning from the 

beginning of Term 2 (January 31) to March 13, 2020. Evidence collected during the school 

closure period that shows improvement in learning may be taken into consideration by the 

teacher when assigning a final grade/mark in a strand or subject.  We want to acknowledge and 

honour the work which staff may have already completed with respect to the June report card 

and note that any personalized student comments which were derived from achievement prior 

to Term 2 and have already be inserted into the software, do not need be altered as we do not 

wish to increase educator workload. 
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• The Ministry has provided optional generic comments which may be used by teachers in 

specific situations.  Again, teachers should use their professional judgement to determine which 

comments best communicate the learning of the students.  To avoid extra workload, any 

comments input to date do not need to be replaced. 

 

• Ratings for Learning Skills and Work Habits will reflect the period from the beginning of Term 2 

(January 31) to March 13. Teachers may choose to include comments on growth in Learning 

Skills and Work Habits demonstrated during the school closure period when it is to the student’s 

benefit.  In rare circumstances, where students have arrived from another Board following 

March Break, teachers are encouraged to comment on Learning Skills and Work Habits 

observed during the school closure period.  Note that a rating must be indicated for at least one 

Learning Skill in order to avoid an ONSIS error.  If this is not possible, Principals are to contact 

Kelly Sutherland for guidance. 

 

• Staff are encouraged to use simple, family-friendly language when explaining student 

achievement and next steps.  Comments should align with Growing Success. 

 

• If a particular subject or strand has not been taught during Term 2, “N/A” should be indicated in 

the Report 2 column.   

 

• If a particular subject or strand was taught during Term 2, use all assessment data and 

evidence of learning, including during the school closure period, to generate a grade/mark and 

comments.  An “I” indicating insufficient evidence should be used in rare circumstances. 

 

• Secretaries should produce stickers containing the noted comment for teachers to place on the 

French Cards in the OSRs upon return to school in the future.  (Comment:  The 2019-20 school 

year was impacted by school closures. The student is recognized as having met the 

expectations set for instructional hours.)  It may be necessary for the French Cards to be 

completed for grade 8 students by administrative staff if OSRs are to be couriered to secondary 

schools during the summer months (more details forthcoming). 

 

Thank you for your ongoing efforts to support student learning and well-being during these times.  

Students, parents and guardians will appreciate your comprehensive comments in order to understand 

student achievement and next steps.  Your work is valued and appreciated. 

 
Elementary administrators are asked for forward this communication to all staff members. 
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Memo from the Ministry of Education, May 27, 2020: 
 
 

Assessment, Evaluation and Reporting:  

Clarification During the School Closure Period, 2019-2020 School Year  

The ministry acknowledges that in these exceptional circumstances, boards can best support the unique needs 
and situations of students and their families by responding with flexibility and understanding. It is important to 
recognize and support the various ways in which students are engaging in learning in the current learning 
environment.  

The ministry wants to acknowledge that Growing Success: Assessment, Evaluation, and Reporting in Ontario 
Schools, 2010 and Growing Success – The Kindergarten Addendum: Assessment, Evaluation, and Reporting in 
Ontario Schools, 2016 are the province’s assessment, evaluation and reporting policy. In recognition of current 
circumstances, elements of these policies have been adjusted to support educators, students, and families, as 
outlined below, Appendix A of this document provides additional technical guidance to support boards in 
collaborating with vendors in implementing these changes.   

General Information  

For all report cards and the Kindergarten Communication of Learning, schools will use the following statement in 
the board use section: “This report card is for a reporting period that included provincially-mandated school 
closure from March 13, 2020 – June 30, 2020.”   

Boards may allow for electronic signatures to be used by school principals (or their delegate) on the 
Communication of Learning and report cards, in accordance with their own policies and advice from their counsel. 
School boards should determine the appropriate means for sending the report card to students and families, 
either in paper or electronic copy at the end of the school year in June, giving consideration to issues such as 
privacy, security, and safety. Paper copies should be provided at the parent’s request when schools re-open. At a 
later date, the completed report card, or an exact copy, must be filed in the Ontario Student Record (OSR), as 
required by the OSR Guideline.  

Recording Attendance  

Attendance will be reported using the code “G” during the school closure period.   

• If a student had a regular absence before the school closure period: they should have been reported with 
a ‘A’ code for that day. All students should be marked with a ‘G’ code for the school closure period of March 23 
to April 3, which now continues until June 30.  

• If a student was in a prolonged absence before the school closure period: they should have been reported 
with a string of ‘A’ codes for all the days. All students should be marked with a ‘G’ code for the school closure 
period of March 23 to April 3, which now continues until June 30.  
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Other   

• For the instances where the student’s program is not based on expectations from the Ontario curriculum 
for Grades 1 to 8, or where there is an alternative program being used for Grades 9 -12 and an alternative 
format is being used to report the student’s progress/ achievement, the guidance in this document will apply, 
where applicable. As per Growing Success (p. 62), when an alternative format is used, it should accompany 
the Provincial Report Card at the regular reporting times.  

• A teacher who returned from a leave of absence after March 13 will use the information provided by the 
previous teacher in determining students’ report card grades/marks.  

• When in the best interest of students, teachers are encouraged to include evidence of learning completed 
during the school closure period. Grades and marks will not go down from what they were on March 13th. No 
student’s mark should be negatively affected by performance during the school closure period. This applies to 
both elementary and secondary students.  

• As a result of the continued closure, boards should be able to fulfill their collective agreement obligations 
while continuing to meet instructional expectations and adhering to board policies. This would include providing 
sufficient time for report card completion and any expectations regarding comments.  

• School boards are reminded that there may be educators who require support completing the report card 
template. School boards will work with their respective report card vendors and provide necessary 
training/support for teachers who may require support completing report cards.  

Kindergarten Communication of Learning  

 Key Area  Direction Provided to Date Additional Clarification 

Completing the 
Kindergarten 
Communication of 
Learning  

The suggested hours of work per week was 
provided as a minimum guideline, as were 
the suggested areas of focus:  

• Kindergarten-Grade 3: five hours of 
work per student/week (focus on literacy 
and math)  

School boards should issue final report cards 
for all students.   

The Kindergarten Communication of Learning 
will be based on teachers’ observations of 
key learning and growth in learning prior to 
March 13th. Teachers may choose to include 
comments on growth in learning 
demonstrated during the school closure 
period when it is to the child’s benefit.  

Teachers and ECEs will collaborate in the 
observations of children and communicating 
with families where possible. Teachers will 
complete the Kindergarten Communication 
of Learning templates.   

The Kindergarten Communication of 
Learning will be based on observations of 
key learning and growth from the beginning 
of Term 2 to March 13 in each of the Four 
Frames. Teachers may choose to include 
comments on growth in learning 
demonstrated during the school closure 
period when it is to the child’s benefit.    

When there is no demonstrated learning 
observed during the closure period, teachers 
may also include the following statement: 
This Communication of Learning reflects 
evidence of learning as observed by the 
educator team prior to the school closure 
period.  
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Elementary   
 

Key Area Direction Provided to Date Additional Clarification 

Learning Skills 
and Work Habits  

Reporting on Learning Skills and Work 
Habits should also reflect information 
gathered prior to March 13th. Teachers 
should choose to include comments on 
the final report card if they feel that doing 
so would support the student’s progress.  

  

Ratings for Learning Skills and Work Habits will 
reflect the period from the beginning of Term 2 to 
March 13. Teachers may choose to include 
comments on growth in Learning Skills and Work 
Habits demonstrated during the school closure 
period when it is to the student’s benefit.   

Teachers may also include the following 
statement in the comment section of the report 
card when there is no demonstration of growth 
during the closure period:   

For this report card, the evaluation of Learning 
Skills and Work Habits is based on evidence 
from prior to the school closure period.  

Assessment of 
Learning   

The suggested hours of work per week 
was provided as a minimum guideline, as 
were the suggested areas of focus:  

• Kindergarten-Grade 3: five hours of 
work per student/week (focus on 
literacy and math)  

• Grades 4-6: five hours of work per 
student/week (focus on literacy, math, 
science and social studies)  

• Grades 7-8: 10 hours of work per 
student/week (focus on math, literacy, 
science and social studies)  

School boards should issue final report 
cards for all students.  

Teachers will use assessment for learning 
(formative assessment) to gather 
evidence of how students are progressing 
in their learning and will provide feedback 
to their students to support their 
continuous and ongoing learning. In 
determining final grades and marks for 
the final report card, teachers will use the 
evaluation information gathered before 
March 13th. When in the best interest of 
students, teachers are encouraged to 
include evidence of learning completed 
during the school closure period in their 
determination of final grades. Teachers 
should choose to include comments on 

Determining Report Card Grades/Marks  

 For Grades 1 to 6, student achievement will be 
reported using letter grades.  

For Grades 7 and 8, student achievement will be 
reported using percentage marks.   

Students in Grades 1 to 8 will be assigned the 
grades/marks based on their learning from the 
beginning of Term 2 to March 13, 2020. 
Evidence collected during the school closure 
period that shows improvement in learning may 
be taken into consideration by the teacher when 
assigning a final grade/mark in a strand or 
subject.   

Report Card Comments  

As a result of the continued closure, boards 
should be able to fulfill their collective agreement 
obligations while continuing to meet instructional 
expectations and adhering to board policies. This 
would include providing sufficient time for report 
card completion and any expectations regarding 
comments.  

When writing comments, teachers will use their 
professional judgement and focus on what 
students have learned, and where possible, 
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Key Area Direction Provided to Date Additional Clarification 

the final report card if they feel that doing 
so would support the student’s progress.  

Grades and marks will not go down from 
what they were on March 13th. No 
student’s mark should be negatively 
affected by performance during the 
school closure period. This applies to 
both elementary and secondary students. 
Continuity of learning is critical to prepare 
students with the knowledge and skills for 
success in the next grade, course or 
postsecondary destination. Every effort 
should be made to keep students 
involved and engaged in their learning, 
recognizing that some students in 
extenuating circumstances may no longer 
be able to participate. The ministry and its 
education partners are considering how 
the school closure period will impact 
planning for the 2020-21 school year.  

describe significant strengths and identify next 
steps for improvement.    

For students who were able to engage in 
learning during the closure period and 
demonstrate progress, teachers may also 
include the following comment:   

The grade/mark for [enter student name] is 
based on demonstrated learning prior to the 
school closure period, as well as evidence of 
progress gathered during the school closure 
period.   

For students who did not engage during the 
closure period, teachers may include the 
following comment:   

The grade/mark for [enter student name] is 
based on demonstrated learning prior to the 
school closure period.  

In such cases where there is insufficient 
evidence of learning in a particular subject or 
strand (including math strands), the code “I” may 
be used on a student’s report card. Teachers will 
use their professional judgement to determine 
when the use of “I” is appropriate and in the best 
interest of the student.    

In the case where "I" is used for this purpose, the 
following statement may be included on the 
report card:   

Due to the school closure period, there is 
insufficient information to determine a 
grade/mark.    

French as a 
Second Language 
(FSL) Hours 
Requirement  

[no content in table cell]  On Appendix F of the Ontario Student Record, 
schools should follow their usual process and 
record the number of hours that had been 
originally planned for the 2019-20 school year.  

An asterisk should be placed beside the 2019-20 
school year and this comment should be noted 
on the card:   

The 2019-20 school year was impacted by 
school closures. The student is recognized as 



 
       _____________________________________________________________________ 

Thames Valley District School Board - Learning Support Services 
1250 Dundas Street, London, Ontario, Canada N6A 5L1Tel. (519) 452-2000, Fax. (519) 452-2485 

 
We build each student's tomorrow, every day. 

 
 

Key Area Direction Provided to Date Additional Clarification 

having met the expectations set for instructional 
hours. 

 


